MYHHUIUMIIAJIBHOE BIO/KETHOE YYPEKJIEHUE
«UEHTPAJIM30OBAHHASI BUBJIMOTEYHA I CUCTEMA KEMEPOBCKOI'O
MYHHULUITAJIBHOTI'O OKPYT A» (MBY «I1BC»)

ITPUKA3
«28» (espasis 2020 r. Ne 02-20/23

O6 yreepxaenun IloauTHKH B OTHOWEHHH 00paboTKH MepCcOHANbHbIX
AanHbIX B MBY «lUBC» u IMoaoxkenus o6 00paGoTKe MepcoOHANBHBIX JAHHBIX
B MBY «I15C»

B coorsercisinm co ¢1.18.1 Denepanbroro 3akona ot 27.07.2006r. No 152-
D3 «O nepcoHaILHbIX TaHHBbIXY. ¢ DenepansHbiM 3akonom ot 21.07.2014 roga No
242-03 «O BHeECCHMM M3MEHeHWH B OTICNIbHBIE 3aKOHOAATEJbHBIE AaKTbI
Poccuiickoit ®enepaunu B yactu YTO1HCHHS NOpsifika 00paboTKK MepCcOHANBHbIX
AaHHBIX B HH(OPMAUMOHHO-KOMMYHHKALHOHHbIX CeTSIX, BCTYNHUBILETO B CHIY C
01.09.2017 roaa

IIPUKA3LIBAIO:

. Vrepmuth [lonutuky B oTHOWEHHH 00paboTKH MepCOHANBHBIX JAHHBIX B
MBY «IBC» cornacHo [Tpunoxenuro Neol.

2. Yreepaure [lonoxenne «O 3ammre [IEPCOHAJIbHBIX [aHHBIX PabOTHUKOB
MbY «I1EC» cornacho [punoskenuio No2.

3. OpexoBoit O A. obecriednTs 03HAKOMIIEHHe CTPYKTYPHBIX MOApa3aesieHuH,
nomsenomMcTBeHHbIX  MBY  «lIBCy», ¢ HacTOSIIIUM  MpPHUKa3oM U
HPHITOIKEHMUAMH

4. KoHTponb 3a McnoiHeHHeM HacTosLIero IpUKa3a OCTaBJISIIO 33 COOOM.

;
Hupextop MbY «l[BC» V//////% N.B. Cep6oBa
/ ¢
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INOJIMTUKA B OTHOLLIEHUHU
OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX
B MBY «I1BC»



Ipunoswcernue Nel
Hacrosimas [lonnTnka B oTHOwEHUH 06paboTku NepCOHAJIbHBIX JaHHBIX B MBY
«UbC» (manee - [losuruka) paspaboTaHa B COOTBETCTBUU C Koncturyuueit
Poccuiickoii ~ Pexepaumu, TpymoBelM  koiekcoM  Poccuiickoii Deneparnuu,
I'paxcnanckum  kofexcom Poccuiickoit ®enepaunn, @DefepalbHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX TaHHBIXY, DenepaabHBIM 3aKOHOM OT
27.07.2006 No 149-D3 «O6 nnpopmanuu, HHGOPMAIHOHHBIX TEXHOIOIUSIX U O 3aLIHTe
uHpopmanmuy, PenepanbHbiM 3aK0HOM 0T 29.12.1994 No 78-03 «O 6UGIHOTEUHOM
nene», Hocranosnenuem llpautensctBa Poccniickoit ®enepammu ot 01.11.2012 No
IT19 «O6  yrBepx/ieHun TpeOOBaHHH K 3alIUTe TEPCOHANBHBIX NAHHBIX IIpU  UX
00paboTke B HHPOPMALMOHHBIX CHCTEMaX MEePCOHATBHBIX JaHHBIXY, I10CTaHOBICHHEM
[IpaBureiniberBa Poceniickoit Menepanmu ot 15.09.2008 No 687 «O6 YTBEPXKIEHUU
[Tonoxenuss 06 ocobeHHOCTSIX 00pabOTKM MEPCOHANBHBIX JAHHBIX, OCYIIECTBIISIEMOH
0e3 HCIHONBL30BAHMSI CPEACTB aBTOMATHM3ALMM», IlpHkazom MuHucrepcTBa cBsi3u U
MacCoBbIX KOMMYyHHKalMi Poccuiickot @enepaunu or 14.11.2011 No 312 «O6
YTBEPXKIeHNH AJIMHHUCTPATUBHOTO peryiamenTa ncronteHuss DenepanbHoil ciryx6oi
No Haa30py B cdepe CBI3M, WHOOPMALMOHHBIX TEXHOJOTHM M  MAacCOBBIX
KOMMYHMKAIIMH TOCYTapCTBEHHOW (YHKUMM I10 OCYIIECTBIEHHIO TOCYIapCTBEHHOIO
KOHTpOJIST  (Haj30opa) 3a  COOTBETCTBHEM  0OpabOTKH  MepCcOHANbHBIX  JaHHBIX
TpeboBaHUsIM 3aKoHONaTenbeTBA Poceuiickoit Menepaumu B 061aCTH MEPCOHATBHBIX
JAaHHBIX», HOPMAaTUBHO-TIIPABOBBIMHM aktamMu Poccuiickoit ®enepauuu B obnactu
3alMThl UHGOopMaluk, Ycerasom MBY «L[5C».

1. O61mne mosioxkeHus

1.1. Hacrosiass Tlonmutuka onpenenser noautuky MBY «IBC» (nmanee -
bubsnuoreka, oneparop) B OTHOUIEHHM 00pabOTKM M obecriedeHHs Oe30MacHOCTH
[IEPCOHANIBHBIX IaHHBIX.

1.2, [lenvto mnacrosiuie#dt ITonuTHKK  sIBJsleTCS  yCTAHOBIEHHE OCHOBHBIX
NPUHLMIIOB M TI0/IX0J0B K 00paboTke U obecrieyeHUI0 0e30MacHOCTH MepCOHATbHBIX
JaHHBIX B bubinorexe, a Takke obOecrneueHHe 3allUTHl 1IpaB M CBOOOA CyOBEKTOB
IEPCOHANILHBIX JTAHHBIX ITPU 00paboTKe UX MEePCOHAILHBIX JaHHBIX BHOIHOTEKOM].

1.3. Jleticteue IlonuTvkn pacmpocTpaHseTcs Ha Bce Hpolecchl bubmuoTeku,
CBsA3aHHbIE ¢ 00PabOTKON MepCcoHAILHBIX JaHHBIX.

1.4. TonmmTiika obsg3aresibHa JUIS 0O3HAKOMIIEHHS! U MCTIOJHEHUsS] BCEMH JIHIIAMH,
JOMYIIEHHBIMK K 00paboTKe 1epcoHabHBIX JTaHHBIX.

1.5. Ha ocriosannu npukasza ®enepansuoii cinyx6bl 10 Han3opy B chepe CBs3H,
MHPOPMAIMOHHBIX TEXHOIOIMH W MAcCOBBIX KOMMYHHUKALIMH BuGmroreka BKIOUEHa B
peecTp onepaTopoB, OCYIHECTBIISIOMUX 00pabOTKY NMEPCOHAIBHBIX AAHHBIX.

1.6. Tlosnrika BCTynaeT B CUIy ¢ MOMEHTa ee yTBEPKIEHHS IUPEKTOPOM

bubnuorexy.



1.7. Ilepecmotp 1 06GHOBEeHKe HacTos el [TonUTHKY OCYIIIECTBIISIETCS B CBSI3U C
M3MEHCHUAMHU 3aKOHOAaTeNbeTBa Poccuiickoll Meliepalny B 061acTH MepCOHANbHbIX
JAHHBIX, TIO pe3ysibTaTaM aHajlu3a aKTyalbHOCTH, JOCTATOYHOCTH M 3(PDEKTUBHOCTH
MCIIONB3YEMBIX  Mep obecrieyeHnsl HH(POPMALMOHHONW 6e30MacHOCTH, a TaKke 1o
pesynbTaTtam WHbIX KOHTPOJIbHBIX MEPOIIPUATHI.

1.8. Hacrosimas [Monutrka pasMernaercst Ha opunnaneHoM caiite bubanorexku B
obmem ocryire.

1.9. Jlna ueneit wacrosimeit IToautuku UCIIOJIB3YIOTCS CIIEAYIOIIHE OCHOBHbIE
TIOHSITHSI:

ABTOMATHIHpOBaHHAs 00paboTKa NepCOHAbHBIX JaHHBIX - 06paboTka
NIEPCOHAJIBHLIX /TAHHBIX € TOMOILBIO CPEJICTB BHIYUCTUTEILHON TEXHUKH;

nepeonaibubie AaHnble - 100asd HHPOPMALUKs, OTHOCSILAsCS K OMpeIeIeHHOMY
WM ONpE/Ic/IIeMOMY  HA  OCHOBAHMHM TaKOH HMHpOPMalMK (U3MYecKoMy mHIy -
CYOBEKTY NepCOHANbHBIX NAHHBIX, B TOM YHCIE ero (haMuHs, HMsl, OTYECTBO (IIpH
HAIMIUK), TOJI, MeCsll, JlaTa M MECTO POXKIEHHMs, anpec, cemeiHOe, COLIMANTBHOE,
MMYIIECTBEHHOE NOJIOKEeHHe, 00pa3oBanue, 10X0Ibl, Apyras MHAOPMALIHS;

nepconasibuble  JaHHble  paboTHMKa -  uHbOpMaAUMs, HeoOXOaUMast
paboTonaTe/io B CBS3M C TPY/AOBBIMM OTHOILICHHSMH M KaCaloIIasics KOHKPETHOTO
paboTnuka;

lepconaibHble  aHHbIe  Nosib3oBaTesiell  OuOJIHOTEKH - HH(OpMaLs,

HeoOXxomumas  bubnuoreke B CBS3M C  OTHOMIEHWSIMH, BO3HUKAIOLIHMH MEKIY
noyip3oBartensMu U bubnnorexoii;

00paloTKAa NePCOHANBLHBIX JAHHBIX - eHCTBUS (onepamum) ¢ rmepcoHaNbHbIMH
J@IILINK, - BKIIOYast cOOp, CHCTEMATH3alLUIO, HAKOIUIEHHE, XpaHEeHHe, YTOUHEHHE
(oOHOBIICHIC, HM3MCHEHHE), MCIOJNL30BaHHe, pacmnpoctpaHeHue (B TOM 4yuciie
mepenayy), obesmuuuBanye, OIOKMPOBAHUE, YHHYTOXEHHE MEPCOHATBHBIX NAHHBIX
pabotnnkon bubnuoreku;

pacnpocTpanenue MepcoHANLHBIX JAAHHBIX - JIeHCTBHS, HampaBjeHHble Ha
nepenAty MepeoHanbHbIX TaHHBIX pPaOOTHUKOB bubnuoTeky ompeieseHHOMY Kpyry JTHIl
(mepesiata nepeoHanbHbIX JIAHHBIX) MM Ha O3HAKOMJIEHHE C TIEPCOHAIBHBIMH JAHHBIMH
HEOTPanUICHHOI0 Kpyra JIML, B TOM 4HUcjIe OOHAapONOBaHMWE MEPCOHANBHBIX IaHHBIX
paborniikos Bubinorekn B cpencTBax MaccoBoi HH(opMmarmnw, pasMelleHue B
HHPOPMAIIONHO-TCIEKOMMYHUKAIMOHHBIX CEeTIX WM MPEeNOCTABICHHE J0CcTyna K
eCONAUTLHBIM JIAHHBIM PAOOTHUKOB KaKUM-JTHOO0 MHBIM CIIOCOOOM;

HCHOMILI0OBAHKE  NMCPCOHAILHBIX  JTAHHBIX -  JeifcTBus  (omepamuu) c
NEPCOHANBILINK TAHHBIMU, COBCPIIIACMbIE TOJDKHOCTHBIM JIMIIOM BUOIHOTEKH B IeIsIX
MPUHATHS PCHICHI W COBEPIICHUS MHBIX JIEHCTBUH, MOPOKAAIOMINX IOPUIHIECKHE

MOCNENICTBIISL B OTHOMeHHH paboTiHkoB Bubnnotekn wnv apyrux aui nu6o HHBIM
00p130M 3aTPArUBaIOIIMX UX MPaBa U CBOOOABI WJIH NpaBa ¥ CBOOObI APYTHX JIUIL;
S.ioxupoBaNUe MEPCOHANLHBIX JAHHBIX - BpeMEHHOe IIpeKpalleHre cbopa,
CHCTEMATH3AILIH, HAKOIUICHHMS, HCIIOJIH30BaHMs, PACHpPOCTPAHEHHs IEPCOHANBHBIX
JauneIx padboTinkon bubnuorekn, B TOM yuce X rnepenayu,
VIITORenne nepeconaabieIX TaHHBIX - JEHCTBUS, B pe3yNbTaTe KOTOPBIX
HEPO3MOXKHO BOCCTAHOBHUTE COJICPIKAHWE NIEPCOHAIBHBIX JaHHBIX B HH(MOPMALMOHHOH



CHCTEME  [CPCOHATBHBIX JAHHBIX MM B PE3yJAbTaTe KOTOPBIX YHHYTOKAIOTCS
MaTepHAIbHBIC HOCHTEJHN TePCOHAIBHBIX JaHHBIX,

00e3/1MYHBANNHEe MEPCOHANBHBIX IaAHHBIX - JeHCTBHS, B pe3yabTaTe KOTOPBIX
HEBOMOKHO  ONPE/CNINTh  NPUHAIEKHOCTE NEPCOHATBHBIX NAHHBIX KOHKPETHOMY
pabotnuky budnuoreku;

KOHQHICHIHAJILHOCTL  NMEPCOHAIBHBIX JaHHBIX - 06s3aTeNbHOE U
cobmosenys  JIO/KHOCTHBIMA — TMIAaMH  buGinoTekwy, NOJTYYUBUIUMHU  JOCTYIl K
IEPCONILHBIM JIAHHBIM PabOTHUKOR, TpeOOBaHHE HE JNOMYCKATh HX pacmpocTpaHeHue
6e3 cornacis paGoTHUKA MIIH HHOTO 3aKOHHOTO OCHOBAHHS

00MIe0CTY HiIbIe MepCoHaIbHbIe 1aHHbIE - MePCOHANbHbIE NaHHbIe, JOCTYII
HEOPpauCHioro Kpyra JIMIL K KOTOPBIM TIpeloCTaBIIeH ¢ corachs paboTHHKA WM Ha
KOTOPEI® B COOTBETCTBUM € (pe/ICPAIBHBIMA - 33KOHAMH He  pacIpOCTpaHseTcs
TpeOoBanue codmoNeHus KoH(UIeHIMAIBHOCTH,

widopmanus - cpefenns (CoOOIIEHNS, NaHHBIE) HE3aBUCHMO OT bopMbI HX
HOpe/ICTaBICH S,

JIORYMCHTHPOBAHNAS HHGOpMAaNHA - 3aQUKCUPOBAHHAsS HAa MaTepHUAIbHOM
HOCH'Tee 1IYTCM JIOKYMCHTHPOBalis HH(GOPMaLMs ¢ PeKBU3UTAMH, MO3BOJISIOIIMMH

ONpP e TL TAKYIO HHGOPMAIINIO WITIT €¢ MaTepHANILHBIM HOCHTEJID,

ONCPATOD  MEePCOHANLIBIX  JAHHBIX -  TOCYAapCTBEHHBIH opra,
MYHIIUIanpiLIe oprad, I0puaIndeckoe Wik (GHU3HYECKOe JIMILO, CAMOCTOSTENbHO WIH
CORMECT™HO ¢ JIPYIHMH JIMIAMI OPraHu3yIomee U (M) OCyIIecTBIsoLIee o6paboTky
mEpCONIIBILIX TAHHBIX, @ TAKKe ONpe/leNioee 1Held o0paGOTKH MepcoHaIbHBIX
Jan T

¢
onpee
JaninI;

TPABCEpAnIYHAg  HepeAuta IePCOHAJBHBIX  IaHHBIX - Ilepenaya
[me; O ILHLIN JIAHHBIX HA TCPPUTOPHIO MHOCTPAHHOTO TOCYAApCTBAa OpraHy BIacTH
HHOCTP? 111010 1OCYIapCTBA, HHOCTPAIHOMY (HU3UYECKOMY JIHIYY MM WHOCTPAHHOMY
IOPITIHT 2CKOMY TTHTLY;

VUpo3nl 5e30MacHOCTH NEPCONATLHBIX JAHHBIX - COBOKYIHOCTH YCJIOBHI M
ar rop B, COIAIONIMX OMACHOCT], 11CCANKIIHOHUPOBAHHOTO, B TOM YHCIe CIy4aiHoro,
JOC T K ICPCOHANBHBIM JIAHITBIM, PE3YILTaTOM KOTOPOTO MOTYT CTaTh YHHUYTOXKEHHE,
m3vienerie,  OIIOKMPOBAHNe,  KONIPOBAHME, MPENOCTAaBIEHHE, pACIPOCTPAHEHHE

HEPCOHANLILIY JIANHBIX - (U3HYECKOe JIHIO, MPSMO HIH KOCBEHHO
LA ONIPENICTIAICMOC HA OCHOBAHMH OTHOCSIIMXCS K HEMY MEPCOHABHbIX

e 0 IBHLIN JIALTHBIX, @ TAKoKe HHBIC HeTpaBOMEPHBIe AeHCcTBUS MpH uX 00paboTke B
HH()OP\ alHOHION CHCTeMe HepcoNaIbHBIX JaHHBIX;

OBCHL 3AMUMICHIIGCTH  (IeDCOHATBHBIX  JTAHHBIX - KOMIUIEKCHBIN
0| B, .‘;:_i"‘,:,LiCTCpI/Ii%\’IO:ILZ!H TpeOosanns, HCMoJIHeHHe KOTOpBIX obecreunBaeT
HCT /7 SAIUHO OUPEIeNCHHLIX yIpos OC30MacHOCTH MEPCOHANBHBIX JAAHHBIX MPU UX
007 ke B I OPMALMOHTIBIX CHCTEMAaX MMePCOHATBHBIX IaHHBIX.



2. Ilesin cOopa U NPUHUHIILI 00PA0OTKH MEPCOHATbHBIX IAHHBIX

2.1. IepconanbHble AaHHbIe 00pabaThIBalOTCs B bUONIHOTEKE B LEIAX:

2.1.1. obecrneuenuss cobmonenus Koncrtutyuuu Poccuiickonn ®@enepanuu,
3aKOHOJATEIbHBIX ¥ MHBIX HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoit ®eneparmy,
JIOKaJBHBIX HOPMATHBHBIX aKTOB bHOIHOTEK;

2.1.2. ocymecTBieHus (yHKIMH, TOJTHOMOYMN U OOSI3aHHOCTEH, BO3MOKEHHBIX
3aKoHOIarebcTBOM Poccuiickoit @Demepannu Ha bubnuoTeky, B TOM 4UHCIE IO
PEIOCTABICHHUIO IIEPCOHANBHBIX JAaHHBIX B OpraHbl roCyJlapCTBEHHOM BJIACTH, B
[TencuonHBI Goun Poccuiickoit ®enepaury, B POHI COLMUATBHOIO CTPaxOBaHMS
Poccuiickoit Penepamuu, B Degepansubiii  (QoHI 00s3aTETBHOIO  MEIUIUHCKOIO
CTPaxOBaHHsl, @ TAK)KE B UHBIE [OCY IAPCTBEHHbIE OPTaHbI;

2.1.3. 3alMTHl KU3HH, 3I0POBBS WM HHBIX KM3HEHHO BaXKHBIX HHTEPECOB
cyOBEKTOB TIEPCOHATIBHBIX TaHHBIX;

2.1.4. ocyllecTBIeHHsI NMpPaB MU 3aKOHHBIX MHTEPeCOB bHONMOTEKH B pamkax
OCYIIECTBIECHUs] BHIOB JESTEIBHOCTH, MPENYyCMOTPEHHBIX YcTaBOM U HMHBIMH
JOKAJbHBIMA HOPMATMBHBIMM ~aKTaMu buOnnoTeku, WIM TPEThUX JIHI 1100
JIOCTHYKEHHSI OOIIECTBEHHO 3HAYMMBIX LIEJICH;

2.1.5. B UHBIX 3aKOHHBIX LIEJISX.

2.2. O6paboTka MepCOHATBHBIX JaHHBIX B bHONMOTEKe OCYMIECTBIACTCS Ha
OCHOBAHMH CJIeIYIOLIUX IIPUHIIUIIOB:

- 3aKOHHOCTM 1Ilelei © crocoboB 00paOOTKM MEPCOHANBHBIX JIaHHBIX,
JI00pPOCOBECTHOCTH,;

- COOTBeTCTBUA llefiell 00pabOTKM MepCOHAJbHBIX JaHHBIX LEIAM, 3apaHee
OlpeleleHHbIM | 3asBIEHHBIM TNpH COOpe TEePCOHAIBHBIX JAHHBIX, a TaKke
MIOJIHOMOYHSIMU OIlepaTopa;

- COOTBETCTBHSI 00beMa U xapakTepa 00padaThIBaeMbIX ME€PCOHAIBHBIX TaHHBIX,
cr1oco60B 06pabOTKH MEPCOHAIBHBIX JNaHHBIX, H30BITOUHBIX M0 OTHOLICHHIO K LEJIAM,
3asBJIEHHBIM MTPH cOOpe MepCOHaNIbHBIX TaHHbBIX;

- mnpud 00paboOTKe TMEPCOHANBHBIX  JAHHBIX obecrnieunBaeTcsi TOYHOCTH
NepCOHAJbHBIX JaHHBIX, WX JOCTAaTOYHOCTb, a B HeOOXOOMMBIX CllydasX H
AKTyaJIbHOCTH 10 OTHOILEHHIO K 3asBJIEHHBIM LENSIM HX 00paboTKH.

2.3. XpaHeHue MEPCOHAIBHBIX [TaHHBIX NOJDKHO OCYLICCTBIATHCA B dbopme,
I03BOJISAIOIIEH ONpeNeNUTh CyObeKTa MEepCOHANBHBIX [aHHBIX HE JOJBIIE, HeM
TpebyloTcst 1eti UX 0OpabOTKW, W OHHM MONMEKAT YHUYTOXKCHHIO MO JOCTHHKCHIH
1esieit 0GpabOTKH WK B ClIydae yTpaThl HEOOXOAUMOCTH UX JOCTHIKEHHA.

2.4. O6paboTka MepCcOHAIBHBIX NAHHBIX JIMNA 0e3 ero corJjiacusi J0IycKaeTcs
TOJIBKO B CJIydasiX, IPsMO yCTAHOBJICHHBIX 32KOHOM.

2.5. Oneparop MepcoHalbHBIX IaHHBIX B Ipolecce ux 00paboTKu obecreunBaeT
CBOGOMHBIA JOCTYI K HHM CyOBEKTOB [€PCOHANbHBIX JAHHBIX, €CIM — HHOC HE
IpeIyCMOTPEHO 3aKOHOM.



3. IIpaBoBbie 0OcHOBaHHsI 00Pa0OTKH NEPCOHAILHBIX AaAHHBIX

[IpaBOBEIM  OCHOBaHHeM OOpabOTKM  MEPCOHANBHBIX — JAHHBIX  ABJIACTCS
COBOKYITHOCTh TPABOBBIX AKTOB, BO HCIIOJHEHHE KOTOPBIX M B COOTBETCTBHM C
KOTOPBIMH OTIEPATOP OCYIIECTBIIAET 00PabOTKY MEPCOHATBHBIX NaHHBIX:

- Koncturynust Poccuiickoi @enepaluy,

- TpynoBoii koaekc Poccuiickont Denepanuy;

- Tloctanosnenue IIpasutesnbcTBa Poccuiickoit Meepallii 0T 15.09.2008 Ne 687
«06 yrBepxaennu [TonoxeHus 06 0COOEHHOCTAX 00paboTKH NepCOHAbHBIX TaHHBIX,
OCYIIECTBIIsIEMOH 6e3 MCIIOJIb30BaHus CPE/ICTB aBTOMAaTH3alUID);

- TToctanoBnenue IIpasuresnbcTBa Poceuiickoit denepalii oT 06.07.2008 Ne 512
«O6 yTBepaeHHH TpeOoBaHWHM K MaTepHalbHBIM HOCHTE/IAM OMOMETPUYECKUX
NepCOHANBHBIX ~ JaHHBIX W TEXHOJOTMAM — XPaHEHMS — TakuX — JaHHBIX — BHE
MHMOPMAL[MOHHBIX CUCTEM MEPCOHAIBHBIX NaHHbBIX);

- Tlocranosnenue IlpaBurensctBa Poccuiickoit @enepauuu OT 01.11.2012 Ne
1119 «O6 yTBepxkaeHHH TpeOOBaHWM K 3allMTe MEPCOHATBHBIX JAHHBIX IIPH HX
0GpaboTke B MH(MOPMAIMOHHBIX CHCTEMaX MePCOHAMBHBIX NaHHbIX;

- ITpukaza ®@CTOK Poccun oT 18.02.2013 Ne 21 «O0 yTBep>KAE€HHH COCTaBa U
coIepKaHKsl OPraHU3alMOHHBIX U TEXHHYECKUX Mep 110 obecrieueHn0 0e3011aCHOCTH
MepPCOHANBHBIX ~JaHHBIX TIpH KX o6pabotke B HMH(OPMALMOHHBIX CHCTEMax
IIepCOHAIBHBIX TaHHBIX»;

- Ilpukaza PockxomHanzopa OT 05.09.2013 r. Ne 996 «O0 yTBepXKICHUH
Tpe6oBaHuit 1 METOIOB MO 00E3MMYNBAHHMIO EPCOHATBHBIX JIAHHBIXY;

- TIpukaz ®CB Poccun ot 10 urons 2014 1. Ne 378 «O0 yTBepKIAEHUHU COCTaBa U
cozlepyKaHusi OPraHM3alMOHHBIX ¥ TEXHMYECKUX Mep IO obecrieueHn0 0e30MacHOCTH
IepPCOHANBHBIX JaHHBIX IPH  HX 00paboTke B MH(QOPMALKOHHBIX CHCTEMax
epCOHANbHBIX JaHHBIX C MCIOJb30BAHMEM CPE/ICTB KPUIITOrpapruecKOn 3allliThl
uH(GOPMAIMH, HEOOXOAMMBIX JUIS BBIMOJHEHMS YCTaHOBJICHHBIX [TpaBUTEIBCTBOM
Poccuiickoit Pegepanin TpeGOBaHMH K 3alMTe MEPCOHATBHBIX NaHHBIX JUIL  KaXI0TO
13 ypOBHEN 3alIUIIEHHOCTID);

- YcraB MBY «»;

- JIOTOBOpBI, 3aK/IHOYAEMBbIE MEXKJIy OMepaTopoM U CYOBEKTOM MEPCOHAIBHbIX
TTaHHBIX;

- corylacue Ha 06paboTKy NepCOHaNbHBIX NaHHBIX.

4. O6beM M KaTeropud o00padaTbiBaeMbIX MEPCOHAJBHBIX [aHHBIY
KaTeropuy cy0beKTOB NepcoHaTbHbIX 1aHHBIX

4.1. Bubnrorexka o6padaThiBaeT NEPCOHANBHBIE JIaHHbIE CICAYIOLIHNX CyOBEKTO
HepCOHATBHBIX JaHHBIX:

- paGOTHMKOB, B TOM dMCJe OBIBIIMX COTPYIHHMKOB, a TAOKe JIML C HAMH
CBS3aHHbIX, UbH JaHHbIe HEOOXOAMMO 00pabaThiBaTh B COOTBETCTBHM C TPYAOBBRIM H
MHBIM 3aKOHOJATENbcTBOM Poccuiickoi deneparun (115 BBIMIIATEI ATIMEHTOB ITO



pElIeHHIO Cyfa, B LEISX 3arojHeHus (HOpMbI T2 B COOTBETCTBUM C TPYIAOBBIM
3aKOHOJATEIbCTBOM H T.J11.);

- mosb30Baresieil OMOIMOTEKH;

- rpaXkaaH, BBINOJIHSIOMIUX PaboTy M0 rPaKIaHCKKM JI0r0BOpaM;

- MHBIX JIMII, JAaBIIMX CBOE corjiacue Ha oOpaboTKy MepCOHANIBHBIX JTaHHBIX 160
mpaBo Ha 00paGOTKy MEpPCOHANBHBIX JIaHHBIX, KOTOpOE BO3HHKJIO Ha OCHOBAHMH
JeficTBYyIOIIEro 3aKoHonaTenbcTBa Poccniickoi deepanmy.

4.2. K nepcoHabHBIM JaHHBIM OTHOCSITCS CIIEIYIOIINE CBEICHHA:

42.1. K mepcoHalbHBIM IaHHBIM pabOTHHKA, MOJy4aeMbIM paboToznareneM U
TIOJUTeKAIIMM XPaHEHUIO Yy paboToaarelisi B TIOPsAKE, IPEIyCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOIATENbCTBOM Poccuiickoii  ®Denepaivn, OTHOCATCA CIEAYIOIMIME CBEICHUA,
COZIEPIKAIIMECS B JINIHBIX Jie1ax pabOTHUKOB!

- (haMHUIIHs, UMSL ¥ OTHECTBO (MPU HANUYHH);

- TOJI, MECHLI, aTa U MECTO POXKACHHUS;

- [1acIOpTHbBIE JAHHBIE,

- JaHHble UAEHTU(PHUKALIMOHHOIO HOMEpa HaJlorOIlIaTe bIINKa;

- JaHHBIE CTPAXOBOTO CBHETEIBCTBA IOCY 1apCTBEHHOIO MEHCHOHHOTO CTPAXOBaHU;

- JlaHHblE JOKYMEHTa BOMHCKOIO ydeTa - [l BOCHHOOOA3aHHbIX M JIHLL, MOANEKAIUX
BOMHCKOMY TTPH3bIBY Ha BOGHHYIO CITyXKOY;

- JIOKyMeHTHl 00 00pa3oBaHHH, MPOPECCHOHATLHOH MEPEOArOTOBKE, MOBBILICHAN
KBaTMDHKALMKM, [PUCBOEHME YYCHOH CTENEHH, YHEHOIo 3BaHUA (ecii TaKoBbIE
UMEIOTCS);

- TaHHBIE MOJIKCa MEIULUHCKOI0 CTPaXOBaHHUs,

- IOKYMEHTbI O COCTOSHHH 3/10POBbsi (CBEJICHUS 00 UHBAJIUIHOCTH, O OEPEMEHHOCTH U
T.IL.);

- WHBIE JOKYMEHTBI, KOTOpbIE C y4ETOM crieliu(UK paboThl U B COOTBETCTBHHU C
saKoHOIaTenbcTBOM Poccuiickoi Meepaliy 10JKHBI ObITh NPEIbABIEHbI pabOTHUKOM
P 3aKJIOYEHWH J0rOBOpa MM B TEPUOA €ro neiicTBus (BKIItOYas MEIUIMHCKHE
3aKTIOUEHHUS], TIPeIbsAB/IsieMble PAOOTHUKOM MpH  MPOXOKACHHH 00s3aTeJIBHBIX
NpeBapUTeIbHBIX ¥ EPHOANYECKAX MEAUIIMHCKUX OCMOTPOB);

- CBeJIEHHUS O TPYJIOBOM U OOLIEM CTaKe;

_ CBeCHUS O CeMefHOM MOJIOKEHNH, iepeMeHe PamMUINK, HaTN YUY JAeTeH U T.[.;

- laHHbIe TPYAOBOTO 0TOBOPA U COTIIAIICHUH K HEMY:;

- JaHHbIE MIPUKA30B M0 JTMYHOMY COCTaBy O NPUEME, IEPEBOAAX, YBOJILHEHAN N T. 1.,

- JaHHbIe TUYHOM KapTouky T-2;

- Tpya0Basi KHIDKKA U JiyOIiKar;

- JlaHHBlE JOKYMEHTOB O IIPOXOX/ICHUH aTTecTallny, cobeceioBaHUs, 00yUEHHUS;

- IOMAIITHUH ¥ COTOBBIN TeNe(OH;

_ uHble cBedeHHst O (aKTax, COOBITUS M OOCTOATENbCTBAX IKU3HHU CyOBEKTOB
TIepCOHATBHBIX JTaHHBIX, TO3BOJIAIOLIHNX MIeHTU(HUIIUPOBATh UX JIMYHOCTB.

4272 B 6ubmuoTeke He jomyckaercss o0paborka CIEyHOIHX KaTeropuiu
NepCOHANBHBIX JTaHHbIX:



- COCTOSIHME 3[I0POBBS, KOTJIa 3TO HE CBS3aHO C BBINIOJHEHHUEM PadOTHI;

- pacoBasi ¥ HallMOHAJIbHAs [IPUHA/UIEIKHOCTD;

- MMOJIUTAYECKHUE B3IJISBI,

- peJMrro3HbIe WK Guiaocodckue yoeK 1eHus;

- UHTUMHOM U YaCTHOM >XU3HH.

4.2.3. K mepcoHalbHBIM JIaHHBIM MOJIb30BaTeNs, MOJy4aeMbM bUOIHOTEKOH U
NO/UIeKALMM  XPaHeHWIO B TOpsSiAKEe,  NPEAYyCMOTPEHHOM  JIEHCTBYHOLIMM
3akoHoOaTeILcTBOM Poccuiickon denepannu, OTHOCITCS CIEAYIOIIME CBEICHHUS:

- (paMuUIIKsL, UM, OTUECTBO (TIPY HAIMYHH);

- laTa poXIeHUs;

- (haMuIIHsl, UMsI, OTUECTBO 3aKOHHBIX IIPEICTABUTEIEH;

- BUJI IOKYMEHTA, YIOCTOBEPSIOLIEr0 JIMYHOCTE (I10JIb30BaTE)Is HIK 3aKOHHOTO
IpeCcTaBUTeNs );

- CepHsl U HOMEP IOKyMEHTa;

- JlaTa BbIIA4YM TOKYMEHTA,

- HAMMEHOBaHUE YUPEXAEHUS!, BbIIABIIErO JOKYMEHT;

- aJipec ¥ Jata perucTpaluy, :

- agpec GaKTUYECKOTO IIPOKUBAHMUS,

- cBejieHust 00 00pa3oBaHuM,

- KOHTaKTHBIHA TenedoH;

- aJIpec JIEKTPOHHOM IOYThI.

42.4. O6paboTka TIepCOHAJBHBIX JaHHBIX [OJIb30BaTeNns  bubianorexu
OCYIIECTBISIETCS. TOJBKO B 3asBJIEHHBIX LEISAX M TOIBKO C MMChMEHHOIO COIIACHs
T10JIb30BAaTeNIs, KOTOPOE XPAHUTCS B INYHOM JIeJIe.

5. Ilopsiiok U yc/10BUs 00padOTKH NMepPCOHAIbHBIX TaHHBIX

5.1. B  bubnuoreke  OpraHM3oBaHa  CHUCTEMa  KOH(QHIEHLHUAILHOIO
nenonpousBoacTBa. Cucrema obecrneyMBaeT CO3JaHHE, [BIKEHHE U XPAHEHME
JIOKYMEHTOB [0 JJUYHOMY COCTaBY M MHBIX TOKYMEHTOB, COIEPXKAIIMX MEPCOHAbHBIE
JlaHHbIe, TAKMM 00pa30M, YTOOBI MCKIIOUMTH HECAHKIMOHHPOBAaHHOE HCIIOJIB30BAHHUE

3THUX CBEJIEHUHU.
5.2. Joctyn K IepCOHaJbHBIM JaHHBIM B Bubnuoreke HMMeEIOT TOJIBKO Te€

CTIEIMATHCTBI, KOMY 9TO HEOOXOMMMO [UIsl UCTIONHEHHMS JOJDKHOCTHBIX OOS3aHHOCTEH.
COTpYIHHKH, TIONyYaroIHe OCTYH K NePCOHAIBHBIM JaHHBIM, HA3HAYAIOTCS MPUKa30M
nupextopa bubnuorexn. OHM HPOXOASAT NpPOLENYPY NOIYCKa, B MPOLECCe KOTOPOH
06ydaloTcsl MeTo[aM 1 criocobam 6ezonacHoi 00pabOTKH NepPCOHANBHBIX NaHHbIX.
[IpaBa, OOS3aHHOCTM M OTBETCTBEHHOCTh COTPYJHHMKOB, 00padaThIBAIOIINX
NepcoHanbHble NaHHble B BHONHOTEKe, 3aKpeIUISIOTCA B MX TPYHOBBIX JOrOBOpax,
JIOJOKHOCTHBIX HMHCTpYKIUAX. OHM [ai0T OTHeNbHOe MHChMEHHOE O0s3aTeNbCTBO O
HepasryalleHuH KOH(UICHIMaIbHBIX CBEIEHUH, B TOM YHC/Ie TIOCIe YBOJIBHEHHS M3

bubnuoreku.



3a HapyuieHue npaBusl 00pabOTKU U XpaHEHHs [E€PCOHANIBHBIX JaHHbBIX, CTABLIMX
UM W3BECTHBIMH MO paboTe, COTPYAHMKH NPUBIEKAOTCS K JUCLHUIIMHAPHON
OTBETCTBEHHOCTH BIUIOTH [0 YBOJIbHEHHUS.

5.3. Bce mepcoHajbHBIe aaHHble buONIMOTEKa MOJMy4aeT TOJIBKO Yy CyOBekTa
IIEpCOHABHBIX IaHHBIX. B cilydae, Korga NepCOHAJIbHBIE MaHHBIE MOXKHO IOJYYMTh
TONBKO Y TPETHUX JIML, 3TO JENAETCs UCKIIOYUTENBHO ¢ MUCBMEHHOTIO COINacus CyObeKTa
MepPCOHATbHBIX JAHHBIX.

54. B cayyasx, MpelycCMOTPEHHbIX 3aKoHOM, bubinuorexa oOpabaThiBaeT
IepcoHalbHble JaHHBIe 0e3 CIELMalbHOrO COIJIaCHs Ha TO CyOBEKTa MEepCOHANbHBIX
IaHHBIX. B OCTaNbHBIX CHTyallusix bubinmorexa mpeanaraer cyObekTy O(QOPMHUTH
MUCbMEHHOE corjlacke Ha 0O0pabOoTKy MepcOHalbHBIX NaHHBIX. CyOBEeKT NepcoHalIbHBIX
JTAaHHBIX MOJKET B JIF0OOH MOMEHT OTO3BaTh CBOE corlacue Ha 00pabOoTKy CBEAECHHUMN.

5.5. bubnuoreka XpaHWT MEPCOHATbHBIE JaHHbIE B PAMKax KOH(MUAECHIHMAIBHOTO
JIeJIONPOM3BO/ICTBA B IOpSAJAKE, HCKIIOYAIOIIEM HX YyTpaTy WM HelpaBOMepHOe
HCIIOJIb30BAHHUE.

[Tpy noctxeHWH ILeiel oOpaboTku bubnuorexa YHHUYTOXKAET IEepPCOHANbHbBIE
nanuble. MckmoueHus:

- mepcoHalbHble JaHHBIE JOJDKHBl XPAHHUThCA JUIMTENIBHOE BpEMsS B CHILY
TpeGOBaHMi HOPMATUBHbIX [TPABOBBIX AKTOB.

5.6. bubnuoreka mepenaeT TepcOHAIbHBbIE JAaHHBIE B IOPSAKE, YCTAHOBJICHHOM
3aKOHOJATENbCTBOM. llepcoHaibHBIE NaHHbIE NEPeNaloTCs TOJBKO C IMHUCBMEHHOTO
coryacusi CyObeKTa, 3a UCKIIOUEHHUEM CIIy4YaeB, IPelyCMOTPEHHBIX 3aKOHOM.

6. AKTyaJll/Balll/lﬁ, HCIIpaBJIEHHUE, YIaJIeHHEe H YHHYTOKEHHE MEPCOHAIbHbIX
JAAHHDbIX. OTBeTbI HA 3aMpocChbl cyﬁbemoa Ha JOCTYNl K NEepPCOHAJbHBIM JAHHBIM

6.1. bubnauoreka mpu OOpallleHWH HWIM IO 3ampocy CyObekTa IepCOHANbHBIX
JAHHBIX MO0 ero MNpejcTaBHMTENs, a Takke Mo 3ampocy Pockomuanzopa Onokupyet
HEeIIpaBOMepHO 0OpabarsiBaeMble II€PCOHATBHBIE JAHHBIE 3TOTO CyObeKTa ¢ MOMEHTa
oOpallleHHs I MOJTy4eHHs 3aIpoca Ha MEPUOJL IIPOBEPKH.

6.2. bubauoTeka Ha OCHOBAaHWM CBEIEHHM, IPEICTaBIEHHBIX CyOBEKTOM
epCcOHANbHBIX JAHHBIX WM ero IpejicTaBuTeseM Jubo POCKOMHAI30pOM, MM MHBIX
HEOOXOIMMBIX TOKYMEHTOB YTOUYHSET MEPCOHANbHBIE JaHHbIE B TEUYEHHE CeMH paboumx

JIHeH co JHS MpeCcTaBIeHUs TaKUX CBEACHHH.
6.3. B ciyuae BbIsSBIEHHsS HEIPaBOMEPHOH OOpabOTKM MEPCOHANBHBIX JTaHHBIX

BubiuoTeka B CpOK, He TpPEeBBIIIAIOIMA TpeX pabodux JHEH, Tpekpalaer
HeNpaBoOMepHY0 00paboTKy MepcoOHaIbHbIX JaHHBIX.

6.4. B ciydae JOCTHKeHHs Led o0pabOTKH MepCOHaNbHbIX NaHHbIX broOnnoreka
npekpaiaeT 00paboTKy MepCOHAIbHBIX JIAHHBIX U YHHUTOXKaeT IePCOHalbHbIE IaHHbBIC B
cpoK, He mpeBbimaroiuii 30 IHe# ¢ JaThl JOCTHXKEHHUs LEed 00pabOTKU TepCOHaTbHBIX
TaHHBIX.

6.5. B ciydae 0T3bIBa CyOBEKTOM I1€PCOHANBHBIX JaHHBIX COTIacusi Ha o0paboTKy
€ro IepcoHaNbHBIX NaHHbIX bubinorexka npekpamaer HX 00pabOTKy B CPOK, HE
npesspiiatonit 30 1HeR ¢ 1aThl MOCTYIVICHNS OT3bIBA.



6.6. bBubnmoreka coobmaer CyOBeKTy MEPCOHANBHBIX JAHHBIX WIH €ro
[PeJCTAaBUTEMNO UHGOPMALMIO O HAIMYMHM [EPCOHATBHBIX NAHHBIX, OTHOCSLIMXCS K
cy6pekty. Ilo 3ampocy cyObekTa MepCOHAIBHBIX NAHHBIX WM €ro  IpeACTaBUTEINd
BubIHOTeKa 3HAKOMUT €ro ¢ TUMH MepCOHAbHBIMU JaHHBIMU B TedeHue 30 aHei ¢
JaThl IIOJTy4eHUsl 3aIpoca.

6.7. Bubnroreka XpaHUT MepCOHaIbHbIE JaHHbIE B paMKaX KOH(pUICHIHAIBHOTO
JeTONPON3BOCTBA B IIOPSAKE, MCKIIOHYAIOWEM KX YTpaTry MW HENpaBoOMEpHOe
UCIIOIb30BaHUE.

7. Mepbl, HanpaBJeHHbIe HA o0ecneyieHne BbINOJIHEHHUS 00si3aHHOCTEH,
npeaycMOTpPEHHBIX 3aKOHOAaTe bCTBOM Poceuiickoi ®enepaunu

7.1. bubnuoreka  OCyILECTBIsET  CJIEAylOLHME  OpraHM3alHOHHO-
TeXHIUECKUE MEPBI IS 3aIUThI IEPCOHATBHBIX JaHHBIX!

- Ha3HaueHWe IUpeKTOpoM bUOIMOTEKH JHIa, OTBETCTBEHHOrO 33 OpraHU3alHtio
00paboTKM NepCOHAIbHBIX JTaHHBIX;

- W3JlaHWe JOKYMEHTOB, ONpEENSIOIHX TOMUTUKY BuOIHOTeKH B OTHOIIEHUH
00paboTKKM [EPCOHANBHBIX [aHHBIX, JIOKAIbHBIX aKTOB IO BONPOCAM oOpaboTku
MepCOHANBHBIX JAHHBIX, @ TAaKKE JIOKAJIBHBIX aKTOB, yCTaHABIMBAIOIIMX MPOLELYpbL,
HanpaBJieHHble Ha IpeloTBpalleHne W BbISBICHHE HapylIeHUH 3aKOHOJATeNIbCTBA
Poccuiickoii Deiepalliy, ycTpaHeHHe NIOCIeICTBUH TaKUX HapyIICHHH;

- [pUMeHeHWe [paBOBBIX, OPTaHW3allMOHHBIX M TEXHHYECKHX Mep IO
oBecreueHio  Ge30MacHOCTH TEePCOHANBHBIX JaHHBIX B COOTBETCTBUM CO CT.19
®enepansHoro 3akona ot 27.06.2006 No 152-®3 «O mnepcoHaIbHBIX  JTaHHBIXY,
BKIIOYAs: OINpejie]ieHre yrpo3 0e30macHOCTH TEepCOHANbHBIX JIaHHBIX — TIpH  HX
00paboTKe B HH(POPMALIMOHHBIX CUCTEMaX MEePCOHATBHBIX JaHHBIX bubnuorexu,

- TNpUMEHEeHHe OpraHW3allMOHHBIX M TEXHWYECKHX MEp IO o0ecreyeHuo
0e30MacHOCTH TePCOHANBHBIX JaHHBIX MpA  HX 00paboTke B HH(MOPMAIMOHHBIX
crcTeMax TepCOHANbHBIX JaHHBIX bBHOIHOTEKH, HEOOXOJIMMBIX [UISl BBIITOJIHEHUS
TpeGOBaHMH K 3allMTe MEPCOHAIBHBIX JAHHBIX, HCIOTHEHHE KOTOPBIX obecrieunBaeT
ycraHoBneHHble [IpaButenbctBoM Poccuiickoi denepanii YpOBHHM 3alIMIICHHOCTH
NepCOHATIbHBIX JTaHHBIX;

- [pPUMEHEHHEe CPEACTB 3aIMThl MH(OPMAIHH, MPOLICAMIMX B yCTaHOBICHHOM
TOpSIJIKE TPOLIETYPY OLEHKH COOTBETCTBHSI, OLCHKY 5Q(PEeKTUBHOCTH NPUHUMACMBbIX
Mep 110 obecTieyeH o 6e30MacHOCTH MePCOHaTbHBIX TaHHBIX 110 BBO/A B IKCILTYaTaLHIO
MH(QOPMALIHOHHBIX CUCTEM MEPCOHAIbHBIX 1aHHBIX bubnuorexu;

- y4eT MALIWHHBIX HOCHTENIeH ePCOHAIbHBIX NaHHBIX.
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